




JOB DESCRIPTION
Science Tutor






















	1. ROLE SPECIFICS

	Job Title:
	Science tutor  (Northumbria Pathway Newcastle)

	Grade:
	AGL3

	Reports to:
	Head of Team

	Location:
	QAHE Pathway Northumbria University

	Department:
	Academic

	Vetting Requirement:
	Enhanced Disclosure



	2. About the role

	What you’ll be doing
	Delivering teaching to HE students. Tasked with planning content to ensure it matches with module expectations and the programme of study and assessing students to appropriate benchmarks within set timeframes.  


	Key Responsibilities
	Key Responsibilities.
Liaise with QAHE Internal Moderators (QAHE second markers) to ensure marking is moderated by set deadlines. 
Plan, prepare, teach/deliver modules and support student’s learning on a range of programmes and related subject areas.
Mark assessments and agreed pass rates and performance levels of students in cohorts taught across modules throughout the college.
Improve and develop innovative curricular, learning and teaching approaches in subject areas.
Provide guidance, support and tutorship for student groups and individuals as appropriate.
Develop new course content and update existing course content
Carry out administration duties as required
Maintain personal and professional development in line with agreed appraisal and development programme to enhance personal knowledge and contribution to relevant activities.  
Communication with other team members and cross-functional teams with necessary.

	KPIs & SLAs
	Excellent Student feedback on the planning, preparation, delivery of modules as well as the level of support for the student’s learning.
Sufficient contributions to the development of new course content and updates of existing course content.
Creation of appropriate assessment criteria and methodology to ensure student’s learning and progression.
Meeting required partnership and internal quality assurance processes in relation to programmes.
Reach the required level of relationships with partnership organisations.
Administrative tasks carried out with a high amount of quality.

	Key Working Relationships
	Internal 
Collaborate with all QAHE staff 
Build rapport and trust within the team 
Build and maintain good working relationships with all internal colleagues
External
Build strong relations with students
Build strong external communication lines with partners and other external stakeholders 
Manage and expand key relationships with external representatives e.g. professional and HE networks



	3. About You

	Your Competencies
1: Working Level 
2: Advanced Level
3: Expert Level
	Use the Competency Framework to add Core & Role Specific competencies 

Core
Results Driven – 2 
Taking Ownership – 2
Collaboration – 2
Continuous Learning – 2
Role Specific
Attention to Detail – 2
Instructional Delivery – 2
Emotional Intelligence – 2


	Your Experience
	· Significant experience of face-to-face teaching of higher education students in classes of varying sizes within a subject area taught within the faculty. 
· Substantial experience of assessing students using a variety of methods and working in teams to deliver classes, modules and programmes.

	Your Knowledge
	· Computer literate – able to access a VLE, upload suitable materials, navigate confidently and communicate with students via a VLE
· Subject and topic areas within the faculty at level sufficient to deliver at level required
· How to plan classes, organise teaching and what students will benefit from
· Knowledge of the required key communication level of a module leader
Assessment techniques
· Quality assurance expectations internally and externally

	Your Qualifications
	· Undergraduate degree and Master’s/or equivalent experience related subject
· HE/ FE Programme Management experience
· PGCE / Fellowship HEA – highly desirable   

	What you’ll bring to QAHE
	· Positive attitude towards supporting the student journey and their needs
· Confidence and high levels of self-motivation
· A willingness to work in a team
· A willingness to be self-critical, reflect and self-develop
· Willingness to undertake a DBS check prior to formal start date being confirmed




	4. WORKING AT QA HIGHER EDUCATION

	QAHE is a private UK higher education provider working in partnership with UK universities to recruit to and deliver a range of programmes from foundation level to undergraduate and postgraduate degrees. We currently teach over 17,000 students from all over the world. 
We work with our partner universities cover course subject areas including Science, Accountancy, Business, Computing, Cyber, Digital Marketing, Events Management, Project Management and Web Development, Engineering, Humanities and Art Design and Media, Pathways are delivered on campus within the Partner University. 
We believe everyone should be given access to outstanding higher education and our aim is to make that possible.
QAHE is committed to safeguarding and promoting the welfare of children, young people and adults with care and support needs. We hold the expectation that all staff share this commitment in creating a safe and inclusive environment and as an organisation, we comply with relevant legislation and best practices in safeguarding.



[image: A green and blue background with arrows pointing to the left

Description automatically generated]

[image: Icon

Description automatically generated]



Job Description		Page 1 of 7
		© 2024 QAHE Limited. All rights reserved.
[image: Icon

Description automatically generated]

[image: A blue background with green letters]
image3.png
POWERING
POTENTIAL

O 00 6 00

QALtd qalimited QA_Ltd qalimited qa-ltd QALtd




image1.png




image2.png




